
Fall State 
Reporting 
Survival Series
OPI and School Services of MT



Introduction
Start your journey by charting key dates and navigating 
enrollment changes without getting lost in the weeds.



Agenda:
Mapping the 
Terrain
Calendars
Summer Enrollments &

Transfers
Validations



Calendars

A plethora of examples to choose from



SCHOOL 
YEAR SETUP
• Label
• Start Year
• End Year
• Instructional Minutes:

• Only mark Exclude non-
instructional Periods and non-
instructional minutes

• DO NOT MARK Exclude time gaps
• School Day Minutes:

• Only mark Exclude non-
instructional periods



Calendar 
Information

• Name
• Start Date

• End Date
• Student Day (Instructional minutes)
• Teacher Day (minutes)

• Whole Day Absence (minutes)
• Half Day Absence (minutes)
• Type

• Food Service Edit Check
• Days per Week



Calendar 
Information

• Instructional - Primary
• Other - Extracurricular

• Offsite - Colony



Calendar 
Information

• Food Service Edit Check – 
Leave as Default to Blank

• Days Per Week – Requirement 
for Calendar Validation and 
Certification



Grade Level 
Setup
• Review nomenclature
• If sequencing is off 

between calendars, partner 
with EDUCATE or SSoM to 
fix

• Drives data for 
accreditation and student 
enrollment



Term Setup • Student start and end dates
• No gaps between terms

• Drives grading periods and course 
minute validations



Period 
Schedules

Drives all reporting wild



Can you spot the error?



Elementary Example #1



Elementary Example #2



Middle 
School 
Example #1



Middle School Example #2



High School Example



Day Setup – ONLY use 
prior to school starting



Days Example – Assign 
Period Schedules to Days



Day Rotations for courses 
that don't meet every day



Pupil 
Instruction 
Days

• Minimum of three
• Maximum of seven
• Includes professional development, 

teacher convention, parent-teacher 
conferences



Setting up PIR 
days correctly

22



Setting up PIR days 
correctly
Example: Students in 
class
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“Whatever you 
do, always give 

100%. Unless 
you’re donating 

blood.”
Bill Murray



Summer Transfers
• Students entering grades 7-12 require 

documentation to verify transfer to 
another K-12 educational program

• High school districts are responsible for 
8th grade students expected to enroll in 
high school (from feeder districts)



Summer Transfers
Verification of Student Transfer

• Delete the 25-26 enrollment
• Change the End Status for 2024-
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Enrollment Status Unknown

• Keep the student enrolled in 
accordance with district policy 
(minimum 1-day enrollment)

• Mark the student absent for the 
duration of enrollment

• If status becomes known, delete 
the 25-26 enrollment and change 
the End Status for 24-25



Accurate 
Start and End 
Status Codes

• Moving from one school to another (same 
level) - End Status 120: Transfer to another 
school in the same district, Start Status 04: 
Transfer from public school in district or 
state

• Moving from one school to another (different 
level) - End Status 110: Promoted to another 
school in district, Start Status 04: Transfer 
from public school in district or state
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Accurate Start and 
End Status Codes
• Use 01: First time enrolled ONLY for PK, KG, 

sometime grade 1 – if a student has never 
attended any type of school (private pre-
school or day care not included)

• Use 03: Re-entry to the same school after 
withdrawal ONLY for students who leave and 
do not attend any other type of school in their 
absence, then return to school





Did you know?!?!
Custom Start and End Status Codes

• Create descriptive Start and End 
Status Codes

• Map to State Start and End Status 
Codes

Enrollment Status Unknown

• Keep the student enrolled in 
accordance with district policy 
(minimum 1-day enrollment)

• Mark the student absent for the 
duration of enrollment

• If status becomes known, delete 
the 25-26 enrollment and change 
the End Status for 24-25

Student Information>General Student 
Administration>Enrollment Start Status Setup (or 
Enrollment End Status Setup)



Customize Start and End Statuses



RECORDS 
TRANSFER
• Use the Data Imports – import:

• Transcripts*
• Enrollments
• Assessments
• Immunizations/Health 

Conditions
• IEPs
• SPED Documents

• *Transcript Import Wizard will only 
show if the student has a transcript 
and is coming from an Infinite 
Campus District Edition School



MT State 
Reporting 
Import
• Review the data

• Don’t click save. For 
informative purposes ONLY. 



IEP IMPORT
• Do NOT mark Import as .PDF 

only

• Please check the box to import 
LOCKED IEPs



Data Validations 
– Reach the Peak
Use Data Validations to check your 
work
• Informational – Take a look

• Warnings – Double check
• Errors – Uh oh!



VALIDATIONS
Calendar Validations & 
Information 
• Aggregate hours by school

• Term dates by school

• Instructional Days and Minutes

• Calendar Period Minutes by 
Period (High School)

• Lunch times

• PIR and PTC Days

• Days/Week

Before Fall Enrollment validations 
are available, use End of Year 
Enrollment Validation

• Missing Federal Race Ethnicity

• More than one identity – same 
effective date

• Enrollment count of students 
by school

• Enrollment count of students 
by race ethnicity

Enrollment Overlap 
Reports
• State Enrollment Overlap 

Reports: Students 
simultaneously enrolled in 2 or 
more schools on the same 
date

• Enrollment Overlap Report:  
ONLY lists overlaps WITHIN the 
district. 

Pay careful attention to the 
options when reviewing these 
reports.

Enrollment Validations



HOMEWORK
Before next Friday’s call – 

• Review calendar setup for all schools

• Run the data validations reporting for 
Calendar Validations and Information, 
Enrollment, and Overlaps

• Review Records Transfers for all 
incoming students

• Review Start and End Status codes for 
accuracy



Thank 
you

Mary Anne Skinner, 

Director of Technology, 

School Services of MT

 & 

Nicole Thuotte, 

EDUCATE Unit Manager, 

MT Office of Public Instruction
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